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Paul R. Thomas

Prif Weithredwr Cynorthwyol (Rheoli Pobl a Pherfformiad)
Adeilad 14, Parc Dewi Sant, Heol Ffynnon Job,
Caerfyrddin, Sir Gaerfyrddin SA31 3HB

Assistant Chief Executive (People Management & Performance)
Building 14, St. David’s Park, Job’s Well Road,
Carmarthen, Carmarthenshire SA31 3HB
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Private & Confidential
Mr
[Address]
	

Dear 

Re:	 Post Title

EITHER (A)
Further to the recent assessment of compatibility exercise for appointment to the above position, I regret to inform you that you have been unsuccessful.

OR (B)
Further to your recent interview for the above position on [date], I regret to inform you that you have been unsuccessful.

Arrangements will now be made to review what options are available to you, and a further meeting with you will be arranged to discuss these options as soon as possible.

In the meantime, you should continue to report to work in your current substantive position whilst these discussions regarding any alternative options ensue.

May I take this opportunity to thank you for your patience and support during this transitional period.

Yours sincerely,



Mae croeso i chi gysylltu gyda’r Cyngor trwy gyfrwng y Gymraeg neu’r Saesneg. 
You are welcome to contact the Council through the medium of Welsh or English.
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