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	Reference No.
	Date of assessment
	Date of review



	
	
	

	AREA / ACTIVITY

BEING ASSESSED


	Coach Travel General

	Description of operations &/or scope of assessment:
· Activities, 

· Environment(s)

· Equipment, substances &/or materials  


	

	Department & Business Unit:


	

	Address/Location where assessment conducted:
	

	Management standards as used by Departments 


	


	Name of Risk Assessor(s)
	Designation:
	Signature(s) of Risk Assessor(s)



	
	
	

	
	
	

	
	
	


GUIDANCE COVER SHEET

	Item index number
	Identify Hazard (s)
	Who/what is Likely to be harmed and how
	Existing/Current Control Measures
	Risk rating as per Matrix
	Further actions required to reduce the risk &

Person Responsible for Action
	Residual risk(s) as per matrix after additional controls



	0.
	Describe what may have the potential to cause harm/damage:

· Work Activities

· Equipment

· Substances

· Environment

· People

etc

(Please Insert additional rows below if required)
	Pupils

Staff

Visitors

Vehicles

etc
	What are we doing to prevent harm/damage?
	Low
	Use the risk action levels on the Matrix as guidance to prioritise risk control measures
	



	1.
	General Safety  

	
	Staff  briefed on the following:

· Purpose location time and duration of visit

·  Activities to be included  during the visit

· Composition of group including any special or particular needs for individuals 

· Transport considerations

· Supervisory responsibilities throughout the visit including any specific responsibilities e.g. 1st Aid medication, spending money etc

· Emergency procedures-communications inc mobile phones, Emergency Events card including all emergency contact numbers

· Contingencies arrangements in the event of an accident or breakdown (inc safety of group, and planned means of onward travel or return home)
· Supervision levels        appropriate for number of children  ( in excess of 1:10)
· Safe locations to be chosen away from busy traffic to get on/off coach (e.g. coach park onto wide pavement)

· A staff member to be allocated to stand by and check doorway as young people enter/leave

	
	
	

	2.
	Defective vehicles or unsafe drivers or operating procedures
· Accidents


	
	· Only bona fide  reputable companies will be hired
· Where appropriate prior written assurances will be obtained from the company that it has suitable and sufficient safety management arrangements in place.

	
	Where relevant transport arranged through externally accredited tour operator LOtC Quality Badge holder
	

	3.
	Whilst on transport :-
Misbehaviour

Injury to self, others inside transport or passers by


	
	· Supervision levels        appropriate for number of children  ( in excess of 1:10)
· All persons will be told to stay seated wherever possible during journey
· Staff to sit at various separate locations to ensure well being and good behaviour
· Pupils told not to:-disturb or distract driver,lean out or put heads/hands through windows

· Hold or hang things through open windows

· Gesticulate to passers- by
· Individual risk assessments are carried out where required

· Additional staffing to be arranged to ensure safe supervision if necessary 
	
	
	

	4.
	Unexpected motion or braking of transport injury

	
	· Pupils instructed to use and fit seat belts correctly at all times during journey
· Service buses without seatbelts will not be used, apart from short local routes and never used on journeys involving high speed roads.
· Wheelchairs will be effectively secured during journey using appropriate fixings.
· If wheelchair user is to remain in chair then appropriate seat belts, if required, will be fitted
	
	
	

	5.
	Obstacles in gangways etc
Falls &injury

	
	· Staff to ensure aisles and emergency exits are kept clear of obstructions and aisles kept free of loose objects such as drink containers or other such rubbish and be collected in rubbish sacks.  
	
	
	

	6.
	Major incident e.g. collision/breakdown

	
	· Staff to implement emergency procedures
Follow direction fro coach driver.

Passengers to be evacuated away from passenger side of vehicle to safe resting place beyond side barrier if necessary and well away from passing vehicles.
	
	
	

	7.
	Travel Sickness

	
	Identified potential sufferers to be seated near the front or coach toilet
	
	
	

	8.
	On board toilet

	
	Only to be used as an emergency
	
	
	

	9.
	
	
	
	
	
	

	10.
	
	
	
	
	
	


	SUMMARY MANAGEMENT ACTION PLAN

	Further actions necessary to control or reduce risk
	Action by


	Priority

For action based on level of residual risk
	Target completion date
	Actual completion date
	Comments
	Initials

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
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