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Risk Assessment
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	Reference No.
	Date of assessment
	Date of review



	
	14th June 2012
	

	AREA / ACTIVITY

BEING ASSESSED


	Walking Class to Event/Venue


	Description of operations &/or scope of assessment:
· Activities, 

· Environment(s)

· Equipment, substances &/or materials  


	Supervised walking of Infants/Junior Class on footpaths, roads 


	Department & Business Unit:


	Education

	Address/Location where assessment conducted:
	

	Management standards as used by Departments 


	Health and Safety at Work Etc Act 1974
Management of Health and Safety Regulation 1999




	Name of Risk Assessor(s)
	Designation:
	Signature(s) of Risk Assessor(s)



	
	
	

	
	
	

	
	
	


GUIDANCE COVER SHEET

	Item index number
	Identify Hazard (s)
	Who/what is Likely to be harmed and how
	Existing/Current Control Measures
	Risk rating as per Matrix
	Further actions required to reduce the risk &

Person Responsible for Action
	Residual risk(s) as per matrix after additional controls



	0.
	Describe what may have the potential to cause harm/damage:

· Work Activities

· Equipment

· Substances

· Environment

· People


	Pupils

Staff

Visitors

Vehicles

etc
	What are we doing to prevent harm/damage?
	Low
	Use the risk action levels on the Matrix as guidance to prioritise risk control measures
	



	1.
	Traffic on Roads
	Pupils

Staff
	Staff instruct pupils on dangers to be encountered and appropriate behaviour to be followed

Teachers familiarise themselves with route to take to minimise road crossings.

Avoid crossing between parked cars and obstructed views

Avoid areas of road works.  


	Low to Medium
	Supervision levels appropriate for number of children  ( in excess of 1:10)
Use  pavements and Zebra/Pelican crossing points wherever possible

Teachers to ensure pupils halt at kerbs and only cross under teacher supervision.

Consideration be given to pupils and staff wearing hi vis vests

	


	Item index number
	Identify Hazard (s)
	Who/what is Likely to be harmed and how
	Existing/current Control Measures
	Risk rating as per Matrix
	Further actions required to reduce the risk &

Person Responsible for Action
	Residual risk(s) as per matrix after additional controls



	2.
	 Uneven pavements/kerbs.

Lack of pavement
	Pupils

Staff
	Pupils asked to wear appropriate foot wear

Teachers to warn pupils to look at pavements kerbs etc and to take care

Effective supervision ( in excess of 1:10) 
Where lack of pavement, pupils to walk in single file and to remain close to road edge and instructed to walk to face oncoming traffic.

Appropriate behaviour maintained
	Low- Med
	
	

	3.
	Accident/Incidents 
	Pupils

Staff
	Emergency contacts with school/head/parents maintained.
Staff mobile phone available

Clear guidelines on emergency procedures in place
	
	
	


	Item index number
	Identify Hazard (s)
	Who/what is Likely to be harmed and how
	Existing/current Control Measures
	Risk rating as per Matrix
	Further actions required to reduce the risk &

Person Responsible for Action
	Residual risk(s) as per matrix after additional controls



	4.


	Special needs of specific pupils:

 Medical

Behavioural

Educational


	Pupils 

Staff
	Relevant information obtained from parents

Individual risk assessment for individual pupil and additional staffing provided as required

Advice sought from SENCO if appropriate


	
	Use parental consent form

Information on trip given to parents/carers
	

	5.
	Exposure to weather

Cold 

Heat

Over exposure to sun
	Pupils
	Consideration given to possible weather conditions and planned appropriate programme and clothing/equipmen
	
	Provide clear information about suitable clothing and equipment to pupils and parents/carers
	


	SUMMARY MANAGEMENT ACTION PLAN

	Further actions necessary to control or reduce risk
	Action by


	Priority

For action based on level of residual risk
	Target completion date
	Actual completion date
	Comments
	Initials

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
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