Termly Ladder / Stepladder check at _______________
	Identification Number
	Type of Ladder/Stepladder
	Inspection Date
	Satisfactory Yes/No
	Action Taken
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Equipment which fails must be taken out of use immediately and prominently labelled until repaired or disposed of
Termly Ladder/Stepladder checks

· Any evidence of significant wear, distortion cracks, splits or corrosion
· Any loose, bent or missing rungs

· Stays on stepladders secure (If  ropes used check they are of correct length, consider replacement with aluminium steps)

· Are there any splinters, cracks or sharp edges on stiles and treads.

· Handrails in good condition and securely fixed

· Non slip feet  fitted to stiles  and in good condition

· Secured to stop any unauthorised use

· Where applicable check ratchet works correctly and ratchet strap for any cuts/ tears (Any cut or tear more than 3mm in webbing take out of use immediately and dispose of)
· Any associated ladder equipment e.g. footing devices at the same time as checking ladders

Note
Staff using ladders should carry out visual checks for signs of damage and that the ladder is safe before use.

Nominated member of staff responsible for inspecting should carry out recorded inspection termly.

Ensure all ladders are secured at all times to prevent unauthorised use.

Training will depend on the type of intended use and the results of any working at height risk assessment.

The register is updated, with procedures in place to inform named person of any new inclusions
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