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	Reference No.
	Date of assessment
	Date of review



	
	
	

	AREA / ACTIVITY

BEING ASSESSED


	Work at Height 

	Description of operations &/or scope of assessment:
· Activities, 

· Environment(s)

· Equipment, substances &/or materials  


	Use of mobile tower scaffold. Use of equipment other than ladders- justified as there is no protected platform, not possible to secure ladder.



	Department & Business Unit:


	Schools

	Address/Location where assessment conducted:
	

	Management standards as used by Departments 


	


	Name of Risk Assessor(s)
	Designation:
	Signature(s) of Risk Assessor(s)



	
	
	

	
	
	

	
	
	


GUIDANCE COVER SHEET

	Item index number
	Identify Hazard (s)
	Who/what is Likely to be harmed and how
	Existing/Current Control Measures
	Risk rating as per Matrix
	Further actions required to reduce the risk &

Person Responsible for Action
	Residual risk(s) as per matrix after additional controls



	0.
	Describe what may have the potential to cause harm/damage:

· Work Activities

· Equipment

· Substances

· Environment

· People

etc

(Please Insert additional rows below if required)
	Pupils

Staff

Visitors

Vehicles

etc
	What are we doing to prevent harm/damage?
	Low
	Use the risk action levels on the Matrix as guidance to prioritise risk control measures
	



	1.
	Use of incorrect equipment Falls, falling objects


	Staff

Pupils

Visitors

Contractors
	User to ensure access equipment is of adequate height and suitable for task. 

All users to be trained in work at height.

Height of scaffold to be no more than 3 times base dimension or in accordance with manufacturer’s instructions)
	
	
	

	2.
	Environmental conditions (weather wet ground uneven surfaces etc

	Staff

Pupils

Visitors

Contractors


	Consideration given to environmental conditions prior to starting work.

No work to be undertaken in adverse weather conditions (wind rain snow etc) Ensure rungs are clear of slippery ice mud etc
	
	
	

	3.
	Defective equipment

Collapse of ladder

Falls

Falling objects


	Staff

Pupils

Visitors

Contractors


	All access equipment suitable for purpose, inspected before use and maintained in good condition.

Inspected weekly if it remains in place and after any event likely to have affected its stability.

Safe working load marked on equipment

To be erected only by certified persons.

Defect reporting procedure in place for identified defective items with prompt removal/remedial action

All users trained in use of mobile towers for inspection/maintenance tasks

	
	
	

	4. 
	Inappropriate use of access equipment.

Overreaching stretching etc.


	Staff

Pupils

Visitors, Contractors
	Access equipment restricted to those trained and competent in use

Brakes to be applied in use. Move tower from base only, all tools and persons removed from structure prior to moving

Guardrails and toe boards to be provided

No lone working when erecting or using tower
	
	
	

	5.
	Uneven floor causing instability

Falls

Falling objects


	Staff

Pupils

Visitors

Contractors


	Floor surfaces suitable to use (firm and even surface)

Persons using access equipment to wear appropriate footwear (low heeled non slip soles)

Securely stored when not in use to avoid unauthorised use.

Remove access ladder
	
	
	

	6. 
	Persons or vehicles colliding with tower


	Staff

Pupils

Visitors

Contractors


	Segregate work area, create exclusion zone beneath work area.

Provide warning signs cones or temporary fencing if needed

Schedule work to take place when persons are not in immediate area

Survey area prior to erection
	
	
	

	7.
	Contact with overhead electrical services

Electrocution burns


	Staff

Pupils

Visitors

Contractors


	Accompanying tools and equipment carried in tool belt. Both hands to be kept free when climbing ladder.


	
	
	

	8.
	Manual Handling Unstable/unwieldy loads

Falls, falling objects
	Staff

Pupils

Visitors

Contractors


	Use team handling where necessary.

Staff to be trained in moving and handling techniques.

Obtain help transporting equipment if needed


	
	
	


	SUMMARY MANAGEMENT ACTION PLAN

	Further actions necessary to control or reduce risk
	Action by


	Priority

For action based on level of residual risk
	Target completion date
	Actual completion date
	Comments
	Initials

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
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