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	Reference No.
	Date of assessment
	Date of review



	
	
	

	AREA / ACTIVITY

BEING ASSESSED


	Work at Height 

	Description of operations &/or scope of assessment:
· Activities, 

· Environment(s)

· Equipment, substances &/or materials  


	Use of step ladder to replace defective fluorescent tube in a classroom. Task to involve 2 hands working to remove the diffuser and tube. Light work of short duration.



	Department & Business Unit:


	

	Address/Location where assessment conducted:
	

	Management standards as used by Departments 


	


	Name of Risk Assessor(s)
	Designation:
	Signature(s) of Risk Assessor(s)



	
	
	

	
	
	

	
	
	


GUIDANCE COVER SHEET

	Item index number
	Identify Hazard (s)
	Who/what is Likely to be harmed and how
	Existing/Current Control Measures
	Risk rating as per Matrix
	Further actions required to reduce the risk &

Person Responsible for Action
	Residual risk(s) as per matrix after additional controls



	0.
	Describe what may have the potential to cause harm/damage:

· Work Activities

· Equipment

· Substances

· Environment

· People

etc

(Please Insert additional rows below if required)
	Pupils

Staff

Visitors

Vehicles

etc
	What are we doing to prevent harm/damage?
	Low
	Use the risk action levels on the Matrix as guidance to prioritise risk control measures
	



	1.
	Use of incorrect equipment (desk chairs etc) Falls, falling objects 
	Staff

Pupils

Visitors
	· Staff not to use makeshift steps (chairs, tables etc)

· Only use EN131 or Class1  commercial equipment 

· User to ensure access equipment is of adequate height

· Step ladder provided for users to access areas safely
	
	
	

	2.
	Defective equipment

Collapse of ladder

Falls

Falling objects


	Staff

Pupils

Visitors


	· All access equipment suitable for purpose checked before use & maintained in good condition.

· Frequent documented checks on stepladder to ensure safe working condition (6 monthly/ termly)

· Defect reporting procedure in place for identified defective items with prompt removal/remedial action


	
	
	

	3.
	Inappropriate use of access equipment.

Overreaching stretching etc.

Uneven floor causing instability

Falls

Falling objects


	Staff

Pupils

Visitors


	· Use of access equipment restricted to those trained/competent in use

· 2 person job, second person available at ground level to hand diffuser/tubes to 
· Move furniture if needed to gain access
· Maximum working height not exceeded-users waist should not rise above top step or top of handrail
· Staff to re- position steps rather than overstretch

· Floor surfaces suitable for work platform (firm and even surface)

· Persons using access equipment to wear appropriate footwear (low heeled non slip soles)

· Stepladder securely stored when not in use


	
	
	

	4. 
	Persons colliding with ladder falls / falling objects
Manual Handling Unstable/unwieldy loads

Falls falling objects


	Staff

Pupils

Visitors
	· Segregate work area
· Provide warning signage, cones etc if needed
· Use team handling where necessary
· Staff trained in moving and handling techniques
· Obtain help transporting ladder if needed


	
	
	

	5.
	Contact with electricity electrocution burns


	Staff

Pupils

Visitors
	· Switch off supply or tape off and label light switch if this is not possible
	
	
	


	SUMMARY MANAGEMENT ACTION PLAN

	Further actions necessary to control or reduce risk
	Action by


	Priority

For action based on level of residual risk
	Target completion date
	Actual completion date
	Comments
	Initials

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


TR





LR





HR





MR








PAGE  
	Title:
	Working at height 
	Author:
	Adryan Jones
	Owner:
	Education

	Status:
	Risk Assessment Form
	Issue Date:
	May 2015
	Review Date:
	May 2017
	Version:
	1
	Page 5 of 5




