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	Reference No.
	Date of assessment
	Date of review



	
	
	

	AREA / ACTIVITY

BEING ASSESSED


	Offsite Visits : Castles and Historic Monuments

	Description of operations &/or scope of assessment:
· Activities, 

· Environment(s)

· Equipment, substances &/or materials  


	

	Department & Business Unit:


	

	Address/Location where assessment conducted:
	

	Management standards as used by Departments 


	


	Name of Risk Assessor(s)
	Designation:
	Signature(s) of Risk Assessor(s)



	
	
	

	
	
	

	
	
	


GUIDANCE COVER SHEET

	Item index number
	Identify Hazard (s)
	Who/what is Likely to be harmed and how
	Existing/Current Control Measures
	Risk rating as per Matrix
	Further actions required to reduce the risk &

Person Responsible for Action
	Residual risk(s) as per matrix after additional controls



	0.
	Describe what may have the potential to cause harm/damage:

· Work Activities

· Equipment

· Substances

· Environment

· People

etc

(Please Insert additional rows below if required)
	Pupils

Staff

Visitors

Vehicles

etc
	What are we doing to prevent harm/damage?
	Low
	Use the risk action levels on the Matrix as guidance to prioritise risk control measures
	



	1.
	All accidents 


	All group members, including leaders

	· This generic risk assessment will be read in addition to the generic risk assessment “General Considerations”
	
	Parts of generic risk assessment, “Indirect or Remote Supervision” may also apply
	

	2.
	Inappropriate Leadership


	Group members
	· Activity management takes account of group characteristics
· Leaders trained, competent and experienced with clearly defined roles and responsibilities for all staff
· Leaders familiar with CCC Offsite Visits Guidance and that offered by site management

· Group leader to undertake preliminary visit.


	
	
	

	3.
	Hazards specific to Castles e.g. spiral staircases, uneven steps, low doorways, opportunities to climb etc

	All group members, including leaders
	· All leaders familiar with guidance offered by site management  including emergency and first aid procedures and how to contact duty staff / manager, if required, at any time

· On arrival, group will be fully briefed regarding required behaviour, potential hazards, “no-go areas”, and safety measures/procedures – particular mention will be made of any high bridges or battlements and unprotected drops
	
	
	

	4.
	Transport to and from venue

	
	·  Use reputable coach company/minibuses in accordance with CCC guidance ‘Selecting a Coach Operator’,
‘Purchase and Operation of Passenger Vehicles’ and CCC Transport Code of Practice

	
	
	

	5.
	Car Park and Road Traffic Issues

	
	· Hazards known and addressed in pre- planning, including allocation of staff management and briefing of students
	
	
	

	6.
	Individuals lost or separated
	
	· Work in defined groups at all times

· Defined working areas

· Designated meeting points
	
	
	

	7.
	Incident / Emergency

- no staff present

	
	· System of emergency contact in place

· Staffing allocation takes account of medical and behavioural conditions
	
	
	

	8.
	Confrontation with members of public

	
	· Appropriate briefing of staff on expected behaviour

· Appropriate briefing to students on required  behaviour / Code of Conduct
	
	
	

	9.
	Weather extremes

	
	· Protective clothing etc. according to time of year and weather forecast
	
	
	

	10.
	
	
	
	
	
	


	SUMMARY MANAGEMENT ACTION PLAN

	Further actions necessary to control or reduce risk
	Action by


	Priority

For action based on level of residual risk
	Target completion date
	Actual completion date
	Comments
	Initials

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
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