Carmarthenshire County Council Welsh Language Standards

Meetings or Events that are Open to the Public

make towards creating a truly bilingual Wales

f
Why arrange public meetings and events bilingually?
Carmarthenshire has a unique asset in its bilingual population and a significant contribution to

. Remember: You will need to plan the meeting bilingually from the very beginning. Map out

‘ what you will need to have bilingually (PowerPoint presentations, agendas, minutes, leaflets,

(] notice boards etc)
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When organising a meeting or event that is
open to the public:

- The meeting or event will need to be publicised
bilingually, and to the same extent in both
languages

- When publicising, you will need to advertise the
fact that anyone is welcome to use the Welsh
language in the meeting (e.g. including a
sentence that indicates this on invitation letters
or marketing materials)

- Invitations will need to be sent out bilingually
(see correspondence guidelines)

- If you are arranging speakers for an event, you
will need to ask them whether they would like to
speak in Welsh

+ You will need to make sure that any written
materials (including agendas, minutes,
PowerPoint presentations) are bilingual

- Any press release about the event will need to be
bilingual

IN the meeting or event that is open to the
public:

You will need to ensure that both languages are
treated equally

- If the meeting is not held through the medium of
Welsh, you will need to arrange a simultaneous
translation service so that everyone can
understand all the contributions

- You will need to inform people at the start of the
meeting that they are welcome to use the Welsh
language

- You will have to inform everyone that a
translation service is available and test the
equipment at the start of the meeting to make
sure it is working

- Any materials will have to be bilingual
(PowerPoint presentations, posters, notice
boards) and it will need to be of the same layout
and standard in both languages

- If you will be announcing any messages on a

loudspeaker system, they will
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Encouraging the use of Welsh in public meetings
or events )
1 Remember that the above is also
2 Remember, people need to be ‘ valid for events that are arranged on
encouraged to use their Welsh in . the council’s behalf, or in partnership
‘ meetings. (if the council is funding at least 50%)
o People tend to use the language that
everyone understands rather than the
language they would prefer to use.
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Here is a checklist to ensure that you are encouraging the use of the Welsh language in the event:

- Is the Chairman or presenter using Welsh in his presentations in order to establish the bilingual
nature of the meeting?

- Is there someone greeting people in Welsh as they arrive?
- Are the Welsh speaking members of staff present wearing ‘laith Gwaith'badges? ,
- Are you displaying laith Gwaith' posters to publicise the fact that it is a bilingual event?
- Are you ensuring that Welsh is used in the links between speakers?

- Are you inviting questions in both languages?

- Have you organised for some of the discussion groups or workshops to be through the medium

of Welsh?
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There will be guidance notes for chairing meetings bilingually, and guidelines on how to book
translation equipment and translators on the intranet soon.
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Standards 30-38, 41, 46, 87, 129

Further information:
For further advice: iaithgymraeg@sirgar.gov.uk
To see the Standards, go to: www.comisiynyddygymraeg.cymru
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