CABINET/COUNCIL – FORWARD PLAN
All areas must be completed prior to your Item being included on the Forward Plan.



	English Report Title: (CAPS)
	


	Welsh Report Title: Must be translated by Translation Section
	


	English Report Summary: Provide brief but meaningful summary. (Maximum 50 words)
Formal Cabinet report contents will be published on Website
	






	Welsh Report Summary: Provide brief but meaningful summary. Arrange translation by Translation unit.
Formal Cabinet report content will be published on Website
	






	Decision Making Route and dates for consideration.

	Pre Cabinet
	Formal Cabinet
	Council

	Insert Dates - 
	

	

	


	Why does the report require a Formal Cabinet / Council decision?
	


	Do you anticipate that the report will require exemption? A public interest test will need to be undertaken by Steve P Murphy or  Robert Edgecombe once the report is complete
http://intranet/our-people/democracy/committee-report-templates/

	Yes

Forward report to Steve P Murphy or Robert Edgecombe

	No



	Welsh Language Standard 47 -  Do you need to produce a Welsh Version of the report for Cabinet? 

Regulations

Any queries can be discussed with Gwyneth Ayers or Llinos Evans – IaithGymraeg@sirgar.gov.uk

	Yes 
	No

	Integrated Impact Assessment – Is this a strategic matter, if so include a public link to the document in your report (or attach as an appendix). 
http://intranet/our-people/democracy/integrated-impact-assessment-quick-reference-guide/
	Yes
	No





	Call In & Urgency (Cabinet Only):
Is the Cabinet report urgent (See Note 4).
Why is it urgent?  Set out evidence.
	

	Cabinet Member Portfolio Holder (if applicable)
	


	Responsible Director / Head of Service

	

	Report Author
	






Note:
1) All reports should be produced on the relevant  Corporate Template http://intranet/our-people/democracy/committee-report-templates/
2) Report Authors must use the Authority’s translation service and not an on– line translation programme i.e. google translate
3) Call In & Urgency: Call In Procedure shall not apply if decision being taken is urgent.  .  If Report Author believes Report is Urgent  he/she must provide evidence to the Monitoring Officer (Steve P Murphy)/Deputy Monitoring Officer (Robert Edgecombe) c.c. Head of Democratic Services (Gaynor Morgan) in order for the matter to be discussed.
4) Appendices:  Will be published with the report.  Background Papers: Not included in the Report but must be made available on request.


