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AMENDMENT TO CONTRACT CONDITIONS FORM
	From:  FORMDROPDOWN 

	Location:      
	To: Human Resources


	Name & Employee Number
	Post No.
	Post Title
	Existing

Grade/Hrs/
FTE
	Existing

Salary
	Amended

Grade/Hrs/FTE
	Amended

Salary
	Effective

Date of Change
	Pension banding after amendment (HR use only)

	Name:      
Emp No:      

	     
	    
	     
	     
	     

	     
	     
(dd/mm/yyyy)
	 FORMDROPDOWN 



	WORKING PATTERN:  

· Please complete the following if your employee works part time hours or non standard full time hours (standard being 08:45 to 17:00 inc. 45 minute unpaid meal break) using the correct week number on your shift working pattern/rota.

· Total hours should add up to the contractual weekly working hours

· You should record the normal weekly working hours however Managers may use their discretion to allow employees to work flexibly around these shift patterns for the need of the service.
· For those whose working pattern/rota exceeds two weeks please continue on the additional working pattern sheet.

Sun

Mon

Tues

Wed

Thurs

Fri

Sat

Start time


     
     
     
     
     
     
Break Start

     
     
     
     
     
     
     
Break End

     
     
     
     
     
     
     
End Time

     
     
     
     
     
     
     
Total

     
     
     
     
     
     
     
Please indicate which week of the working pattern/rota the grid above refers to.   FORMDROPDOWN 

Sun

Mon

Tues

Wed

Thurs

Fri

Sat

Start time


     
     
     
     
     
     
Break Start

     
     
     
     
     
     
     
Break End

     
     
     
     
     
     
     
End Time

     
     
     
     
     
     
     
Total

     
     
     
     
     
     
     
Please indicate which week of the working pattern/rota the grid above refers to.   FORMDROPDOWN 




	Additional Information:      



AUTHORISED BY:      


DESIGNATION:      


DATE:       (dd/mm/yyyy)
	PART ‘B’ – FOR COMPLETION BY HUMAN RESOURCES

	Authorised By:      
Designation:      
	Date:       (dd/mm/yyyy)



	Salary Amendment Template
	Rheoli Pobl a Pherfformaid 

	Date : February 2013
	People Management and Performance
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