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	Sundry Debtors
Council Offices, 3 Spilman Street, Carmarthen, SA31 1LE

Tel : 01267 228730

e-mail :
Sundry.Debts@carmarthenshire.gov.uk


Debtor Invoice Cancellation Request
	Requested by:
	
	Tel No:
	

	Department:
	


Invoice Details
	Invoice Number:
	
	Invoice Date:
	

	Customer Name:
	
	ID (if known)
	__ __ __ __ __ __

	Customer Address:
	

	Invoice Amount (inclusive of VAT):
	£


Cancellation Details

	Amount to be Cancelled:
	£
	Vat (if applicable):
	£

	Reason for Cancellation:
	

	Ledger Code for Cancellation:
	


Details of New Invoice (if applicable)

	Replacement Invoice No.:
	
	Amount:
	£


Authorisation

	Budget Manager:
	
	Date:
	


Sundry Debtors Section Use Only

	Actioned by:
	
	Transaction No:
	

	Date:
	
	


This form should be completed in full and returned by e-mail to FI Sundry Debtors.  Please ensure that the e-mail is copied to your Budget Manager or more senior manager or authorisation.  

Any requests not copied to your Budget Manager or higher will not be actioned.

Authorising Managers are not required to respond unless there are any queries or issues.

