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                                                                                          Shortlist Form 

Please return this form to the Recruitment Team
E-mail to: Jobs@carmarthenshire.gov.uk
To enable us to send out interview instructions please let us have the following information: 

Post Title: ______________________________________________________________

Post Number: ___________________________________________________________

Equality & Diversity

Monitoring the effectiveness of the recruitment & selection process is essential for improvement in Diversity of our workplace.  For further information please refer to Equality & Diversity on the intranet.
Disability Symbol – Guaranteed Interview Scheme

The Council has signed up to the commitments of the Disability Symbol which includes guaranteeing an interview to any disabled candidate who meets the minimum criteria for a job i.e. meets all the essential criteria. You must ensure that any reasonable adjustments are made during the assessment process so disabled applicants are not disadvantaged
(This includes any tests or assessments as part of the recruitment process).  For further information please refer to Disability: Reasonable Adjustments on the intranet.

I recommend that the following applicants be short listed for the above post:-
	Name of Applicant


	Applicant Number
	Time Applicant to attend interview
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(Full Address)                                                                  

Date of interview?                                                                            

If there is a long list, please tell me when you want lunch and tea breaks etc.


Who and where the applicant needs to report


Interview Panel


Please add in paragraph to be inserted in the interview letter regarding any other methods of assessment i.e. presentations, tests etc., you may wish to include
(Please supply details in both English and Welsh and in the format to be included in the Interview Letter)



N.B. All candidates short-listed must have been processed through the authority’s recruitment process.

Date:        ______________________    
Signed: _____________________________

Designation:  __________________________
Contact Tel No: ___________________     _






























English Text:





Welsh Text:








Shortlist form 2019

