Keeping In Touch Days
In accordance with the Career Break Policy, you are required to work a minimum of 10 working days in each calendar year of the career break. You will be paid pro rata salary for these days.
If you wish to take a KIT day(s) please complete the form below:

Name:


__________________________________________


Employee No: 

__________________________________________

Job Title:


__________________________________________


I wish to apply for a KIT day leave for the following period:

Date: _________________________
Hours Worked: __________________________

Date: _________________________
Hours Worked: __________________________


Date: _________________________
Hours Worked: __________________________

Date: _________________________
Hours Worked: __________________________
Signature: _____________________
 


Date: _____________


To be completed by your Line Manager

Number of KIT days leave previously taken:

_____ days


Number of KIT days leave now being requested:
_____
days


Number of KIT days leave remaining:


_____
days
Leave Approved:  YES/NO

Line Manager Signature: ________________________ 
Date: _____________
	
	

	
In order to process payment please forward to:

HRAbsenceTeam@carmarthenshire.gov.uk


	

	


