Shared Parental leave In Touch Days

In accordance with statutory shared parental leave provisions, you are eligible to work for the organisation for up to 20 days during your shared parental leave without bringing your shared parental leave and pay to an end. For these purposes, "work" can also include training or any other activity undertaken to assist you in keeping in touch with the workplace, such as attending conferences, appraisals or team meetings.
Any work done under your contract on any day will be recorded as one SPLIT day e.g. if you attend work for a 1 hour training session you will have used 1 of your SPLIT days. You will be paid your contractual rate of pay for the hours worked and this will be offset against SHPP. 
If you wish to take a SPLIT day(s) please complete the form below:

Name:


__________________________________________


Employee No: 

__________________________________________

Job Title:


__________________________________________


I wish to apply for a SPLIT day leave for the following period:

Date: _________________________
Hours Worked: __________________________

Date: _________________________
Hours Worked: __________________________


Date: _________________________
Hours Worked: __________________________

Date: _________________________
Hours Worked: __________________________
Signature: _____________________
 


Date: _____________


To be Completed by your Line Manager

Number of SPLIT days leave previously taken:

_____ days


Number of SPLIT days leave now being requested:
_____
days


Number of SPLIT days leave remaining:


_____
days
Leave Approved:  YES/NO

Line Manager Signature: ________________________ 
Date: _____________
	
	

	
In order to process payment please forward to:

HRAbsenceTeam@carmarthenshire.gov.uk


	

	


