For managers to check employees’

licenses, the ‘Check my license’ path

must be followed first.

Check my license

v

Once a check code has been
produced, managers can check

employees’ licenses as below.

Check someone’s license

Search check my license and click
on ‘View or share your driving
license information’ — Gov.UK

Y

\

Read information and click

Startnow )

v

Search check someone’s license and
click on ‘Check someone’s driving
license information’ — Gov.UK

Read information and enter: -
Your driving license number

Your national insurance number

Your postcode

\

Read information and click

Startnow >

\
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Enter details: -

Driving license number (the last 8
digits of the license number)

Check code (obtained from check
my license).

Read the data sharing declaration.

Tick | agree

v

Click

\

Click

Get your check
code.
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Read through and click

v

Your check codeis:
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Click

Check licence
¥

Current license
summary page

v

Click

Save or print this licence

Open file

v

‘ Produces a PDF ‘

version of the license

v v

This is an example of the check code that the employee gives to their manager. Also required are the last 8 digits of the license.




