	Paternity leave notice: For births where transitional arrangements apply

	Employee details 

	Name of employee:
	 

	Department:
	 

	Expected week of childbirth (the Sunday at the beginning of the week in which the child is expected to be born):
	 

	Actual date of child's birth (if applicable):
	 

	Declaration of eligibility

	I declare that:
	Please tick as appropriate

	I am the child's biological father 
	 

	I am married to the child's mother 
	 

	I am the civil partner of the child's mother 
	 

	I am the partner of the child's mother
	 

	AND
	 

	I will have responsibility for the child's upbringing
	 

	Start date of paternity leave

	I hereby give notice of my intention to take paternity leave (and pay if applicable) starting:

	 
	Please tick as appropriate

	on the date the child is born 
	 

	[ ] days after the child is born 
	 

	on [ ] (this must be no earlier than the first day of the expected week of childbirth)
	 

	Length of paternity leave

	I understand that I can take my leave in one two-week block, or two separate one-week blocks. On this occasion, I intend to take:

	 
	  Please tick as appropriate:

	One week's leave 
	 

	Two weeks' leave
	 

	Purpose of leave

	I declare that:
	 Please tick as appropriate:

	I will be absent from work for the purpose of caring for the child or supporting the child's mother
	 

	Signed:
	 
	Date:
	 

	Notes
Purpose of form
The purpose of this form is to confirm your entitlement to paternity leave and pay, and for you to notify the organisation of the dates on which you intend to take your leave and, where applicable, to receive statutory paternity pay. Once we have received the completed form, we will confirm your entitlement.
Starting leave
You can start your paternity leave on any day from the child's birth, but it must end within 52 weeks of the birth (or the expected week of childbirth if the child is born early). You can take up to two weeks' paternity leave if you are eligible. You do not have to take your leave in one single period, but the leave must be taken in blocks of at least one week.
Transitional period: notice requirements 
You are entitled to use this form and give a shorter-than-usual notice period where both of the following apply:
· the expected week of childbirth is in the period from 5 April to 25 July 2026 inclusive; and
· you only become entitled to paternity leave because the 26-week qualifying service requirement will be removed on 6 April 2026.
The notice period you need to give will depend on when you choose to start your period of paternity leave:
· On the date of your child's birth: Your notice must reach us at least 28 days before the first day of the expected week of childbirth.
· A set number of days after your child's birth: Your notice must reach us at least 28 days before the date that falls that set number of days counted from the first day of the expected week of childbirth.
· On a predetermined date. This date must be no earlier than the first day of the expected week of childbirth. Your notice must reach us at least 28 days before that predetermined date.
You may submit this form from 18 February 2026.
Notifying us of actual birth date
If you start your leave on the day of birth, the next day (if you were at work when the child was born), or a specified number of days after birth, you must notify [your line manager/HR Absence team] of the actual date of birth as soon as reasonably practicable.
Data protection
The organisation treats personal data collected while managing your paternity leave and pay in accordance with its Data Protection. Information about how your data is used and the basis for processing your data is provided in Privacy Notices - Carmarthenshire County Council
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