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Supervisor Declaration – Road Risk Policy Responsibilities
	
	Department: 



	Policy Reference:       Road Risk Policy



	Name:



	Job Title:



	Employee Number:



	Date:



Declaration
I confirm that I have read, understood, and accepted my responsibilities as a Supervisor/Line Manager under the Road Risk Policy and as below:

	Driver Management

	· Staff performing driving duties must be in accordance with the Driver Handbook and any non-compliance managed through the Driver Handbook Compliance Framework.
· Employees have the relevant driving licence(s) and are adequately qualified and trained before assigning driving activities (including temporary/agency staff).
· Ensure driving entitlement and driving infringements identified through the driving licence check are actioned and dealt with. Where drivers have their licence revoked or suspended, they should be immediately removed from driving duties.
· Liaise with Fleet to investigate and respond to Notices of Intended Prosecution, Penalty Charge Notices and driver complaints.
· Ensure that staff complete the driver declaration prior to engaging in business driving activities. This is required every 12 months or before any period of driving for casual and temporary staff.
· Conduct eyesight checks on drivers in accordance with the Driver Eyesight Check Policy.



	Risk Assessment

	· A suitable risk assessment and Safe System of Work has been completed and is in place for the driving role being undertaken and the vehicle being used and that they are communicated to all relevant staff.




	Vehicle Safety

	· Vehicles, plant & equipment are properly checked by drivers before operating by carrying out a walk around check and recording defects in line with our Defect Reporting Procedure.
· Where vehicle safety related defects are identified, ensure the vehicle is taken off the road and out of service immediately in line with the VOR Policy. 
· Ensure vehicles under their control are presented for service inspection, maintenance and repairs when required.



	Tachographs and Driver’s Hours

	· Download all vehicle tachographs every 60 days and ensure drivers download their digital tachograph card data daily.   
· Ensure drivers comply with Tachograph, Drivers Hours and Working Time Directive legislation at all times and where infringements are incurred, a debrief must be undertaken with the driver.
· Ensure hired vehicle tachographs are locked-in prior to going in to service



	Incidents

	· All vehicle incidents must be reported to Fleet/Risk using a Motor Vehicle Claim Form, accompanied with a completed Post Incident Debrief Form and appropriately investigated by Line Management. Please note, if the incident was a near miss, resulted in an injury or involved violence and aggression, you MUST also report the incident via the Council’s H&S Reporting System which is found on the Intranet.



Commitment
I will implement, monitor, and enforce these responsibilities and take action where required and seek guidance where I am unsure.

	Supervisor Signature:
	
	Manager Signature:

	
	
	

	Name:
	
	Name:

	
	
	

	Date:
	
	Date:
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